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1. SUNY Broome Community College encourages responsible use of campus facilities 

by off campus groups when such facilities are available. 
 
The following priorities govern the scheduling of events: 
 

A. SUNY Broome credit bearing educational programs. 
B. FTE generating educational programs and/or activities sponsored by the College. 
C. Non-credit programs sponsored by the Center for Community Education. 
D. College affiliated programs sponsored by an appropriate office or department. 
E. Events and/or activities sponsored by profit or non-profit groups not affiliated with 

the College. 
 

(For any given semester, rentals may not be possible until all activities in A. through 
D. have been scheduled.) 
 

2. The use of SUNY Broome facilities by those outside the College community will be 
subordinate to the principal function of the institution and cannot interfere with the 
College’s scheduling of educational programs. 

 
3. The College reserves the right to refuse the use of any facility to any organization 

when it determines that such use might not be in the best interests of the College. 
 

4. Insurance:  The use of the College facilities will require an organization to 
obtain comprehensive general liability insurance with a combined single limit of not 
less than $1,000,000. The policy must include the following coverage parts: (1) real 
property fire legal liability, (2) worker’s compensation, (3) blanket contractual liability, 
and (4) broad form property damage coverage protecting SUNY Broome Community 
College and Broome County. Broome County/SUNY Broome shall be named an 
additional insured as their interests appear. 

 
The insurance certificate must be submitted at least 5 days in advance of the use of 
the facility. 
 

5. Only those facilities specifically approved on the application are to be used. 
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6. In any type of advertising for an event, the organization must include a disclaimer to 

the effect that SUNY Broome is in no way sponsoring or endorsing the function. 
 

7. Depending on the type of event and/or number of persons expected to attend, the 
College may require the services of additional maintenance personnel and/or 
campus security. The cost of these additional services will be borne by the 
organization. 

 
8. Admissions fees (the renting organization charges a fee to program participants) 

may be charged, with College approval, if the College decides that the fees do not 
represent inappropriate profit by an organization from rental of public property. 

 
9. No alcoholic beverages may be brought to or served on campus. Smoking is 

prohibited in all buildings. Eating and drinking is allowed only in food service areas. 
 

10.  No food service may be supplied by an organization, caterer, or individuals other 
than the College’s food service operator (unless the College food service waives its 
right to provide such services). 

 
11.  No scenery, decorations, combustible materials, animals, or other materials of an 

unusual nature may be bought into a building or on the College grounds without 
approval and, if necessary, the presence of an inspector to insure their proper use. 

 
12.  All equipment and materials brought on campus by the organization must be 

specified on the application. No equipment requiring electric service may be 
connected to the College lines or outlets without the permission of the College. 
Costs for temporary power requirements will be borne by the renter. 

 
13.  All campus parking regulations must be complied with; violators will be ticketed 

and/or towed. 
 

14.  The number of occupants must be limited to the safe capacity of the room or facility 
used. The organization is responsible for limiting attendance so as not to exceed the 
safe capacity of any facility used. 

 
15.  All persons must obey instructions from uniformed security officers and comply with 

safety and fire regulations and evacuation procedures. 
 
16. Payments for all damages to buildings or equipment will be the responsibility of the 

organization authorized to use the facilities. 
 
17. Groups whose members’ ages are below majority must be accompanied by 

responsible adults. 



 

 
Action 

(Created, Reviewed, Retired) 
 Date Initials Position Title 

Updated Classification (5.1) 03/31/2020 KP Secretary – VP Student Development 
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18.  All temporary signage for an event is the responsibility of the renting agency. 
 

Such signage cannot in any way mar or disrupt the College’s buildings and grounds and 
must be removed immediately following the event. Signage plans must be 
preapproved by the College. 

 
Facilities Rental Rates – http://www.sunybroome.edu/~pr/facilities/ 
 

http://www.sunybroome.edu/%7Epr/facilities/

