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General Guidelines 

1. Any intent to scrap computer equipment (including, but not limited to PCs, monitors, 
printers, notebooks, etc.) must first be assessed by Information Technology 
Services. 

2. Information Technology Services will determine whether the equipment is to be 
scrapped or re-used. 

3. If the equipment to be scrapped has a SUNY Broome asset tag, it will be identified 
as such on a Disposal Form.  If to be re-used, a Transfer Form will be issued by the 
originating department. 

 
 
 
 
 
 
 


